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Advertisement

The Additional Director General of Police (ADG) &

ey

|

Inspector General (1G) of Prisons and
Correctional Services, Maharashtra State, Pune and the Tata Trusts are jointly inviting applications for the
implementation of the pilot project named ‘Welfare and Rehabilitation of Prisoners in five Central jails
and one Borstal school of Maharashtra. The applications are invited for the contractual positions of 3 years
as follows:
| Sr. Name of | Qualification and Experience Location Remuneration?
No. position
1 19 Social MSW with minimum 3 years of | Yerwada, Nagpur, Rs 27,500 P.M
Workers experience preferably in the Nashik and
Criminal Justice system Aurangabad Central
Prisons(2 Males and
2 Females each)
Taloja Central Prison
(2 males)
Nashik Borstal School
1 (1 male) S
2 2 Project MSW with minimum 5 years of | One for Nashik, Rs 38,500 P.M
Coordinators | experience preferably in the Aurangabad and
Criminal Justice system and Nagpur
Project coordination or One for Yerwada and
management Taloja
3 | Project PhD/MPhil in social work or Pune- ADG and 1G Rs 49,500 P.M
Director social sciences and with Office/As per
minimum 5 years of experience requirement travel to
in a leadership role project locations/ DIG
office
l 4 | Monitoring | Master degree in Pune- ADG and 1G Rs 44,000 P.M
and Economics/Statistics/Populations | Office/As per
Evaluation Studies/Development Studies (or | requirement travel to
Officer equivalent )with 3-4 years of project locations/ DIG
il : | relevant experience office
3 | Finance Masters degree in accounting Pune- ADG and IG Rs 27,500 P.M
Officer /finance with minimum 3 years | Office/As per
experience requirement travel to
project locations/ DIG
L office J

Instructions:- Application format and additional information is uploaded on the website of the the Prison

Department — www mahaprisons.gov.in. Please note that these posts are contractual, for a period of 11

end of 11 months, after a performance appraisal .

Place : Pune
Date: {0 /1472016

months, that will be renewed every year, for maximum perio

Please send your duly filled applications (CVs,
certificates) only by speed post or regi
hours. Office Address: The Additiona
Prisons & Correctional Services, Maharas
Please note that no travel or dearness allowance will be

stered post to this 0
| Director General of Police(ADG
htra State. 2" Floor, Old Central Building, Pune- 411001

provided, if applicant is invited for interview.

W

For Tata Trust, Mumbai.

d of 3 years. The posts will be renewed at the

self attested educational and work experience
ffice by the date 39/11/2016 during office
) and Inspector General(1G) of

i
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Format of the application

[Latest passporlT
size photograph

To,

The Addl. Director General of Police &
Inspector General of Prisons &
Correctional Services,

State of Maharashtra,

Pune- 411 001

Sub :- Appointment for the posts of Social Workers,
Project Coordinators, Projects Director, Monitoring
& Evaluation Officer and Finance Officer.

Sir,

[, Shri/Smt.Ms.---=----=smmmmmmmmmmmmmmooeae am interested for
the post Of -----e-eememmmmmeooeee and agree to the terms and
conditions as stated in the newspapers advertisement. [ am
providing the following individual information.

I

| | Full Name _
2iDseofBitthandAge =~ | .

3 | Present postal address

4 | Telephone number/ Mobile

number/ Email id | >
Educational Qualification
|6 | If presently employed, where |

m 1

+1:/D-1(5) Technical post Social worker tata trust  www mahhaprisons gov



Advertisement to invite applications for the project

“Welfare and Rehabilitation of Prisoners: A pilot demonstration in Central Prisons

of Maharashtra’

The Tata Trusts are a non-profit social organization founded by the members of
the Tata family.Based on a bipartite agreement signed between representatives of
Tata Trusts and Government of Maharashtra (Home Department), a pilot project
will be carried out in the 5 central prisons of the state’ and one borstal school. The
project named ‘Welfare and Rehabilitation of Prisoners: A pilot demonstration in
Central Prisons of Maharashtra’ (hereinafter referred to as Project) is being funded
by the Tata Trusts and implemented by the Government (through the Prison
Department) of Maharashtra. Prayas,a field action project of the Tata Institute of
Social Sciences, working in prisons of Maharashtra for the last 26 years,is the
technical partner to the Project. The Project is aimed at legal and rehabilitative
services for undertrial and convicted prisoners (and their families). The Project is
seeking candidates on a contractual period of three years (renewable every 11
months based on performance) for the aforementioned project. The job
descriptions for each have been described below:

Social Workers

» Positions:Total 19

e 11 male social workers required for male sections ofTaloja, Yerawada,
Nagpur, Aurangabad, and Nasik Central Prisons, and the Borstal School,
Nasik.

e 8 female social workers for female sections ofYerawada, Nagpur, Nasik, and
Aurangabad Central Prisons.

\./4

Roles and responsibilities:

e Make regularvisitsto the male/female section of the designated prison to
establish rapport with staff and inmatesand identify clients/beneficiaries to
provide socio-legal support.

e Provide legal aid and information, draft applications, co-ordinate with
lawyers, track court cases, liaison with police/prison authorities for police
escort when necessary

e Organize legal awareness sessions for inmates

e Liaison with relevant government functionaries/non-governmental
organizations to create sustainable model for legal aid services in the prison

e Establish & promote links between the prisoners and their families/relatives
through home visits and phone calls.

e Organize health and mental health camps by liaising with relevant

government and non-governmental organizations.

e Facilitate and provide emergency financial / non-financial assistance to
families.

1Taloja Pune, Nashik prison and borstal school, ,Nagpur and Aurangabad
/D:/D-1(5) Technical post Social worker tata trust  www mahhaprisons gov in e
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Arrange educational/vocational and recreational activities in prisons by
networking with relevant government agencies/NGOs.

Provide information and facilitate linkages to government schemes for
inmates and their families.

Make efforts to support children of prisoners left outside through home
visits, guidance and counselling, liaison with government/NGOs, facilitate
access to schemes, educational sponsorships, emergency or medical
assistance, etc.

Provide guidance and counselling on issues relating to post-release issues
and problems.

Prepare regular reports and documents about their work and progress.

Minimum qualifications and requirements:

e Master’s degree in Social Work from a recognized university
e Domicile of Maharashtra State
e Knowledge of computer skills, Marathi, English and Hindi

Desirable qualities/experience/skills

e Preference to be given to social workers with work experience of a
minimum 3 years’ or fieldwork experience in the criminal justice system

e A collaborative approach and experience of working with governmental
systems

e Knowledge of government schemes and skills to make linkages with them

e Ability to work effectively in teams as well as independently

Age
Up to 40 years

Salary
Rs 27,500 pm (including benefits)

Project Director

V;’

h
~

Position:1
Location: Office of the ADG and |G Prisons,Pune

Roles and responsibilities:

Provide strategic direction for the implementation and development of the
project

Ensure smooth functioning of the project and resolve barriers through
meetings with jail officials, DIG and |G prisons

Regular monitoring of the progress of Project through on site visits,
mentoring of staff, review of field records

/ D/D-](S) Technical post Social worker tata trust — www mahhaprisons gov i



e Liaison with relevant government (state and district) departments (DLSA and
court, Probation and DWCD, ICDS, Social justice) in conjunction with Prayas
and the Trusts

e I|dentify and liaison with non-governmental and other state agencies to
identify resources in the State to link it with the project aimed at
rehabilitation of the inmates (health, shelter, education, training etc.)

» Minimum qualifications and experience:

e Master’s degree in Social Work

e Evidence of leadership skills for 5 years or more

e Knowledge of computer skills

e Skills in networking and liaising with governmental departments and
agencies.

e Fluency in Marathi, Hindi and English

» Desirable qualities/experience/skills:

e Preference to be given to candidates with work experience in the criminal
justice system at a Project Manager/Director level

e MPhil/PhD in social work or social sciences

e Experience in leading and managing teams

e Negotiation and facilitation skills of working with state and non-state
agencies

e Knowledge and experience with monitoring, evaluation and learning
requirements

e Good writing and presentation skills

» Age: Up to 50 years

v

Salary: Rs 49,500 pm (including other benefits)

Project Coordinator

» Positions - 2

» Location: As per requirement, attached to any of the Offices of the DIG
Prisons at Pune, Aurangabad, Nagpur, or Mumbai and regular travel to
project locations

» Roles and responsibilities:
e To provide onsite programmatic and administrative support to social
workers across 6 sites of the project
e To coordinate with jail authorities and social workers to ensure timely
implementation of project

(D=1 (5) Technical posl Social worker tata trust  www.mahhaprisons gov in -8 -
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e To ensure reporting and verification of data collected at each site

(programmatic and non-programmatic)

e To monitor and track project outputs on a monthly basis

e To liaise with Monitoring and Evaluation officer, in data collection and
reporting

Educational qualifications:

Master’s degree in social work from recognized university

Minimum 5 vyears of experience as a project coordinator/project
management

Knowledge of computer skills

Fluency in Marathi, Hindi and English

Desirable qualities/experience/skills:

Preference to be given to social workers with work experience or fieldwork
experience in the criminal justice system

Experience in managing teams

Negotiation and facilitation skills to work with state and non-state agencies
Good writing and presentation skills

Age: Up to 45 years

Salary: Rs 38,500 pm (including other benefits)

Monitoring and Evaluation Officer

>

Y

Position -1
Location: Office of the ADG and IG Prisons, Pune

Role and responsibilities:

Support the implementation of Monitoring and Evaluation plans of the
program

To ensure timely submission of Monthly & Quarterly report to Project
Director

Collection and analysis of data from 6 project sites and ensure the quality
and authenticity of the data.

Contribute to the implementation of effective monitoring, review and
evaluation strategies and activities for the program as against the agreed
project deliverables

Maintain up to date accurate records on MIS data and program indicators at
all levels.

Support the compilation of information, including workshop reports,
quarterly and annual reports and review and re-planning reports.

Support the development of tools and resources for use by the program
being developed by the M and E consultant

Support assessment processes within Project

12:/D-1(5) Technical post Social worker tata trust  www mahhaprisons gov in -9



e Assist in managing any relevant external technical support that may be
required for the project

e Support the Programme director in the compilation of data

e To do periodic Site visits for monitoring of project records at each project
site.

e To assist in the training of social workers on data collection tools through
methodologies best suited for them

e Undertake periodic data analysis of target vs achievement and submit to
program director

» Minimum qualifications and experience:

e Master’s degree in Economics, Statistics, Population Studies (Demography),
or Development Studies (or equivalent) with at least 3 to 4 years of relevant
monitoring and evaluation experience in the development sector

e Fluency in Marathi, Hindi and English

» Desirable qualities/experience/skills:

e Experience of prior managing Monitoring and Evaluation in the
developmental sector.

e An understanding of development issues and desirable if prior experience in
the field of criminal and juvenile justice.

e Working experience on analytical software packages (SPSS/ STATA)

e Excellent analytical, writing and verbal communication skills

e Ability and willingness to undertake travel primarily between the different
project sites

h 74

Age: Upto 45 years

Y

Salary: Rs 44000 pm(including other benefits)

Finance Officer

» Position-1
» Location: Office of the ADG and IG Prisons, Pune
» Roles and responsibilities:

sQversee the financial operations of the program and ensure timely and
accurate financial reports and practices including cash management, payroll,

financial disbursements, ledgers etc.
*Responsible for entering financial information and maintaining all financial
records for projects and for the organization.

[2:/D-1 (5) Technical post Social worker tata trust  wwu mahhaprisons gov.in -10 -



-Preparing and maintaining fund flow on a quarterly basis
«Manage financial control, prepare and analyze budgets, develop financial
reports

«Monitor the expenditures to ensure that program funds are utilized
appropriately by the close of the fiscal year.
«Ensure that all financial reporting is completed on time and submitted to
both Government and Tata Trusts
*Qversee the financial audits of the program

v

Minimum qualifications and experience:

e The applicant must possess a master’s degree in Finance/Accounting, or
equivalent, from a reputed institute.

e Minimum 3 years post qualification experience in a similar position

» Desirable qualities/experience/skills:

e Strong financial and accounting skills

o Well versed with standard financial and accounting software

e Good inter-personal skills and the ability to work independently
e Good written and oral communication skills

¢ Knowledgeof Marathi, Hindi and English

» Age: Upto 45 years

» Salary: Rs 27500 pm(including other benefits)
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